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NHbIM 06pa3om 6e3 nucbMeHHoro cornacus npasoobnagarens OO0 «HKT Codteap» 3anpeLueHbl



1 BBEOEHUE

Moaoyne «MeHepxepbl» (nanee no TekcTy — Molysib) BXOOWUT B COCTaB CUCTEMbI JOSITBHOCTA W
6e3HannyHbIX pacyétoB «Petrol Plus» (ganee no tekcty — Cucmema) n npeaocTaBnsieT BO3MOXHOCTb pas-
rPaHW4MTL AOCTYN COTPYAHMKOB K AaHHbIM KIMEHTOB, @ TakXe MO3BOMSET COTPyAHMKam OTCrexuBaTb one-
pauu1, BbINOMHEHHble B Cucmeme no 3aKpensiéHHbIM 33 HUMW KITMEHTaM.

1.1 Wcnonb3yeMmble COKpallueHUs

mn —  WH(OpMaUUOHHbIA nopor

oun — OTMOXEHHble M3MeHeHus. Bkntovatot O um / nim OC
OUIT — OTNOXEHHble WU3MEHEHUS NUMUTa

on —  OTMOXEHHbIE MOMNOSIHEHUS

ocC —  OTMOXEHHbIE CMUCaHWS

ouy —  ONEepaumOHHbIN LEHTP

PN — PYKOBOACTBO Mosib3oBaTerns

cn —  CUrHarbHbIn nopor

[ —  YEPHbIA CNNCOK

1.2 Cxema paboTbl

Mpyn nogkmo4éHHoM Modyrie NosBNSIETCS BO3MOXHOCTb BbIAEMUTL COTPYAHMKOB, KOTOpbIM Oyaer
paspelleHa paboTa TONMbKO C 3aKPennéHHbIMM 3a HUMMU KIMEHTaMU U KapTamMu 3TUX KIIMEHTOB. Takum Co-
TPyAHVMKaGM Ha3HavyaeTCsl poflb «MEHeKep» W 3aKpennseTcs 3a HMMM CMUCOK KMeHToB. OrpaHumyeHusi no
paboTe C KIMeHTaMy M ero kaptTaMu HaknaabiBATCH MeEHeIXepy TONbKO B COOTBETCTBUM C YCTAHOBIIEHHbI-
MW ANs Hero npasaMu AocTyna. Tak, MeHeaxep, MMEKLW A MOoMHble npaBa [40CTyna, MOXET B MOMHOM 00b-
éme:

e paboTatb C OaHHBIMM 3AKPEMMEHHBIX 3a HWMM KIMEHTOB (YMpaBnsiTb cYeTamu, oBepapadioMm,
Tapndgamu, U3MEHSATb COCTOsIHME W Mp.), A00aBnsiTb HOBbIX KIMEHTOB, MpUYEM A06aBNeHHbIe
KIMEHTbl aBTOMATUYECKM 3aKPEMMSOTCA 3a MEHEOXEpPOoM;

e paboTateb C KapTaMu 3aKPEMMEHHbIX KNMEHTOB (YNpaBnaTs kowenbkamu, OW, OWI, MeHsTb
cocTosiHMe KapT), [o6aBnaTe M ¢opmMampoBaTe HOBbIE KapTbl, HO BbidaBaTb KapTbl TONbKO 3a-
KPEnnéHHbIM KIMeHTaMm.

Mpn HeobxooMMOCTM MeHemXXep MOXET BKMOUYUTL PEXMM OTCMEXUBAHUSA onepauvi, BbINOMHEHHbIX
No 3aKpensiéHHbIM 3a HUM KNueHTam. Ecnv gaHHbIi pexkum BKIIOYEH, TO NPV BbIMNOMHEHMM onepaumi no
KNMeHTam B XypHan cobbiuin 4o0aBnsaTCs COOTBETCTBYHOLLME 3anucu, a Takke hopMUpyOTCA COOOBLL eHus,
KOTOpble MOryT OblTb OTNpaBneHbl Ha e-mail meHegxepa.

OcTanbHbIM COTPyOHMKaM TakXke MpedocTaBnsieTcsl BO3MOXHOCTb OTCMeXuBaTb onepauuu, BbINom-
HEeHHble MO 3aKpennéHHbIM 3a HUMK knveHtam. OaHako oHu ByayT MMeTb AOCTYN K AaHHbIM BCEX KIMEHTOB,
3aperucTpmpoBaHHbix B Cucmeme. Takonm anroput paboTbl MOXeT OblTb MHTEPECEH PYKOBOAWUTENSM WMn
TOMN-MeHeaKepam OpraHusauum Ans oTcrnexuBaHus onepaumin no VIP-knveHTamu.

MpumeyaHwue.

B pgaHHOM [OKyMeHTe npvBedeHO OnucaHwe LBETOBOro M rpadwmyeckoro odopMiieHus
TONbKO TeX 3anuceln B OKHax, KoTopble kacawTcsa pabotel AaHHoro Modyrns. OnucaHue
odiopMIeHMSa Opyrux 3anucen npegctaBneHo B AokymeHTe «Petrol Plus. Pl OLf».




2 NOArotoBKA K PABOTE

[ns koppekTHon pabotel Modyns Heobxogmmo:
1. Onpepenute ypoBeHb AOCTyMna COTPYAHUKA K KMneHTaM. B cryyae Heobxogumocm goctyna

COTPYyAHMKA K OaHHbIM TONbKO 3aKPEennéHHbIX 3a HWM KAWEHTOB, YCTAaHOBUTE POSib «MEHELXep»
(cm. n. 2.1).
2. 3akpenutb 3a COTPYOHWKOM CMWUCOK KIMEHTOB (CM. n. 2.2, cTp. 6).

2.1 YcrtaHOBKa ponu «MeHemxep»

Ona Toro 4ToObl COTPYAHWKY Ha3Ha4YWUTb POrb «MeHeaXepy», Heobxooumo ycTaHoBWTL dunar «[ocTyn
nepcoHana K knueHTam» Ha 3aknagke «KnueHTbl» B okHe «lepcoHan —B pa6ote» (cm. Puc. 1) wurm
«MepcoHan — Bce». [Mpn ycTaHoBneHHOM dyiare COTPYAHWK SABNSETCS MEeHedXepoM M MMeeT JOoCTyn K
AaHHbIM TOMbKO 3aKpEernnéHHbIX 3a HUM KrveHToB. pu cHATOM dunare COTPYAHMK He SIBMAETCS MeHedKepoMm
W MeeT AOCTyNn K AaHHbIM BCEX KIMEHTOB, 3apernctpupoBaHHbiM B Cucmewme.

BHAMAHMUE!

N3ameHaTs cocTosiHne duara «[ocTyn mnepcoHana K KiuMeHTam» MOXEeT TOMbKO Mofb-
30BaTeflb C MacTep-40MyCKOM, A5 KOTOPOro AaHHblin dyiar HE ycTaHOBIIEH.

MpumeyaHume.

[Ona Toro 4TtoGbl OTKPbITL OKHO «lepcoHan — B pa6Gote» wnn «lMepcoHan — Bece»
BblbepnTe B rNMaBHOM MeHIO NyHKT «lMepcoHan / B paboTte» (MOXHO HaxaTb KOMOW-

Hauuo knasuw [Ctrl |+ ) nnm «MepcoHan / Bce» COOTBETCTBEHHO.

i
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Puc. 1. OkHo «[epcoHan — B paboTte», 3aknapka «[JaHHble»

2.2 3a|<penne|-me 3a COTPYAHUKOM CNUCKa KINneHToB

3akpenrneHne crnucka KMMeHTOB 3a MEeHeO)XePOM BbIMOSHAETCA ONA pasrpaHuyeHns gocTtyna K AaH-
HbIM KIMEHTOB, a Takke Ans pabotbl B peXxume OTCREXMBAHWA onepauui. 3akpenreHue Xe Cnucka KnueH-
TOB 3a APYTMMW COTPYAHUKaMW BbINOMHAETCS TOMbKO AN paboTbl B peXMME OTCIEXUBAHWUS onepaumn.

3akpenrneHve cnucka KIMEHTOB 3a COTPYOHWKOM BbINOMHAETCA Ha 3aknagke «KnuMeHTbl» B OKHe
«MepcoHan — Bce» unmn «MepcoHan — B pa6oTte» (cm. Puc. 2).

BHAMAHUE!

mnn

«AAMUHUCTPATOPY,

3akpenneHve BbINOMHSAET nonb3oBaTtens C ypoBHeM ponycka «MACTEP [OOIMYCK»
3aperMcTpyMpoBaBLUMACA MO MacTep-kapTe, ANA KOTOpOro
dnar «JdocTtyn nepcoHana K knneHtam» HE ycTtaHoBneH.
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Puc. 2. OkHo «[MepcoHan — B pa6oTe», 3aknagka «KnmeHTbi»

Ha paHHOM 3aknagke cnpaBa OT CMMCKa MepcoHana pacrnorioxeHa obnactb, B KOTOpou oTobpaxkaet-
CS CNUCOK KIMEHTOB (dMPM M 4YacCTHbIX uL), 3aKPEnNiEéHHbIX 3a COTPYAHWKOM. Hanuune 3enéHoro npsimo-
YrofbHMKa B CTPOKE C 3anuCbld O KIMEHTE O3HA4yaeT, YTO AN AAHHOrO KIMeHTa BKIMIOYEH PEXMM OTCIEXU-
BaHuMs onepaunn (nogpobHee cm. n. 3.2, cTp. 9).
[na 3akpenneHust / OTKpENmneHns KrneHTa BbINOMHWTE crefyiollve AerCTBUS:
1. Bblbepute y4€THyO 3anmMcb MeHeqXepa WUnuM Opyroro COTpyAHWKAa, 3a KOTOpbIM Heobxogmmo
3aKpenuTb CMUCOK KIMEHTOB.
2. Haxmute Ha kHorky |[o6aBuTb/YAanuTtb | pacnonoxeHHyio B npaBon 4actm okHa. OTKpo-
€TcHa OKHO Bblbopa Tvna knueHTa (cm. Puc. 3).

#f Buibop KnWeHTa
Ppma

OK | OTHEeHa |

YacTHoe nuuo
MNepconan

Puc. 3. Bbibop TMna knueHTa

3. B Bbinagawowem cnucke Bblbepute TMN KnneHTa (dupma unm 4acTHOEe fULO) M HaOXMUTE Ha
KHOMKY .

3akpenneHuve / oTkpenneHne dmpM K 4acTHbIX ML MPOU3BOAMTCS OAMHAKOBbIM OBpa3oMm u onw-
caHo B gokymeHTe «Petrol Plus. Pll. OLl» B pasgene «[ pynnbl KIMMEHTOBY.

2.2.1 KonupoBaHue cnucka 3akpensnéHHbIX KIIMeHTOB

Ecnn 3a HecKomnbkMMM COTPYOHUKaMU 3akpenfieHbl O4HW M Te Xe KIUEHTbl, eCTb BO3MOXHOCTb CKO-
NMPoBaTb HACTPOEHHbIN Af15 O4HOr0 COTPYAHUKA CNMCOK 3aKpenneHnn OpyroMmy COTPYOHUKY.
[ns konupoBaHWSA cOvcKa 3akpenneHWn BbINOMHUTE credytollne AencTBuS:
1. B cnucke nepcoHana (cMm. Puc. 2) Bbibepute coTpyaHvKa, ANsi Komopozo TpebyeTcs ckonu-
poBaTb HACTPOEHHbIA CMUCOK KIIMEHTOB.
2. Haxmwute Ha KHOMKy “:IOGaBVITI:/YAanMTb | pPacnorioKeHHY0 B MpaBoi Yacm okHa. OTkpo-
eTcs OKHO Bbibopa na knueHta (cm. Puc. 3).
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3. W3 Bbinagatowero cnucka «Bbibop knueHToB» Bblbepute 3anuchb «llepcoHan» u HaxXMuTe Ha
KHOMKY . OTkpoeTca okHO «BblGop nepcoHana», n3obpaxéHHoe Ha Puc. 4.

=¥ Bribop nepcoHana il
W0
B ocopriad . C. -
Baceutun k. C. _I
WeaHoe M. W

Hearoea M. 1.
WeaHoea M. 1.
Mranopr 0. K.
bywaruH 1. k.
MNerpoe M. 1.
PacToponnei C.
CrpoesE. H.
Tsorupos &, B,
Tmorupos M. H.

I

-

OTHEHA |HE

Puc. 4. BbiGop MeHeaxepa Ansi KONUPoOBaHUA NpaB AocTyna

Ecnm cnvcok COTpyAHWKOB GOSbLUOK, HAWTM HYXXHOrO COTPYAHMKA MOXHO, BOCHMOJIb30BaBLUUCH

dyHKUMIA MOUCKA, BbI3bIBAEMOW MO KHOMKe (Mouck nepcoHana). ®yHKUMsi noucka noapobHo
onucaHa B fokyMmeHTe «Petrol Plus. PI1. OL».

4. Bblbepute B CNUCKE COTPYAHMKA, CMUCOK KIIMEHTOB KOTOPOro HEOOXOAMMO CKOMMpoBatb U
Ha)KMUTE Ha KHOMKY . CnncoK KINMEHTOB, 3aKpennéHHbIX 3a OOHWM COTPYAHWKOM, OyaeT
TakXke Ha3HayeH W OpYyromy COTPYAHUKY.
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3 ONMUCAHUE PABOTDI

B anaHHOM pasgene npegctaBfieHO onuncaHue onepau,mﬁ, KOTOpble MOryT ObITb BbIMNOMHEHbI MEHe-

KEpoM, a Takke norb3oBaTtenem ¢ ypoBHem gonycka « MACTEP OOIMMYCK», «AgmuHucTtpatop» n «Onepa-

TOp».

3.1 Tpocmotp cnucka KNnueHToB
D,Hﬂ NpoCMOTPa CnnUcka OAO0CTYNMHbIX KIMMEHTOB COTPYAOHUKY H906XO,EI,VIMOZ

1. B rnaBHOM MeHio Bblbpate NYHKT «lMepcoHan / B paboTte» (MOXHO HaxaTb KOMBUHALMIO Kna-
BULL +[H]) wm «MepcoHan / Bce». Ha akpaHe nossutcs okHo «MepcoHan — B pa6oTe»
unn «MepcoHan — Bce» cOOTBETCTBEHHO.

2. B neBoii yacTM okHa BbIOpaTb YYETHYIO 3anuCb COTPYAHWMKA.

3. [lepen Ha 3aknagky «KnueHTbl» (cM. Puc. 2). Ha pgaHHOM 3aknagke cnpasa OT Cnvcka
nepcoHana pacnonoxeHa obnactb, B KOTOPOW OTOOpaKaeTcs CMUCOK KMWeHToB (dmpM U YacT-
HbIX NUL), 3aKpennéHHbIX 3a COTPYAHUKOM. Hanmume 3enéHoro npsiMoyrornbHvKa B CTpOKe C 3a-
MACbI0O O KIWEHTe O3Ha4aeT, YTO ANA AaHHOrO KIMEHTa BKIMOYEH PEeXMM OTCMEXMBaHWS onepa-
umn (nogpobHee cMm. n. 3.2).

MpumeyaHue.

1. [Ons KOppeKTMPOBKW ChMCKa AOCTYMHbIX KMMEHTOB Heobxogmmo obpamitbes K ag-
MuHMUcTpaTtopy OL].

2. I'IpM ﬂOGaBJ’IeHVII/I COTPYOQHUKOM HOBOro KIiMeHTa OH aBTOMaTU4eCKUu ,D,OGaBJ'IFIeTCFI
B CMUCOK OOCTYNMHbIX COTPYAHUKY KITMEHTOB.

3.  MeHepxxep MOXeT npocMaTpuBaTh TOSbKO CMUCOK 3aKPENMEHHbIX 3a HUM KIMEHTOB.

3.2 OTcnexwuBaHue onepauun No KINeHTy
B Modyrne MOXeT ObiTb BKIMOYEH PEXMM OTCREXUBAHWUS onepauun no KnveHty. Ecnmn gaHHbIn pe-

XUM BKJTIOYEH, TO NPU BbIMNOMHEHUM HEKOTOPbIX Orepauuin B XXypHan cobbiTuii fobaBnsieTcsl 3anuck O Bbl-
MOSIHEHMM onepauun, a Takke dopmupyeTcst cooblueHne, KOTopoe, NMpU COOTBETCTBYIOLLEN HACTPOWKE, MO-
XeT ObiTb OTNpaBreHo Ha e-mail cotpyaHuka. [aHHbIN pexuM MO3BOSISIET OTCIEXMBATL Creaylollime onepa-

L

N3MEHEHNe COCTOSHUSI KIMEHTa;
U3MEHEHNe COCTOSHUSI KapTbl;

M3MEHeHNe cYeTa KIUEeHTa;

yaarneHue BPEMEHHOro KpeauTa;

nobaBneHne NnaTéxHoro nopyyeHus;

cO3[aHne BPEMEHHOIO KpeauTa;

OKOHYaHMe cpoka AeicTBMS [OoroBopa;

obcrnyxuBaHue kaptel n3 YC;

nosiBneHne npocpodeHHbix OW;

e  OOHyneHne BPEMEHHOro KpeauTa;

e yaareHue NnaTéxHoro nopyyeHus;

e peanusauus OW no kapte u3 YC;

e  [OSABIIEHNE MPOCPOYEHHBLIX OMOBELLEHUN KIUEHTa;

e npesBblweHne UM,

e npeBblweHne CrI1;

e  OnokupoBaHMe UK pas3brokMpoBaHWE KOLlernbka WM KapTbl Npu pabote BO BPEMEHHOM pe-
Xnme.

3.2.1 YnpaBneHue peXXvMMOM OTCIieXXuBaHUsA one pauumn No KNUeHTy
ﬂ,ﬂﬂ BKMOYEHNS | BbIKITIOYEHUS pexunma OoTCrexnBaHua onepau,M|7| No KNMEeHTy BbINONHUTE cleayto-

L, ne AencTBus:

1. B mmaBHOM MeHio Bblbepute nyHKT «lMepcoHan / B pabote» (MOXHO HaxaTb KOMOMHALMIO
Knasuw +[H]) wm «Mepconan / Bee». Ha akpaHe nosisutcs okHo «MepcoHan —B pa6oTe »
unn «MepcoHan — Bce» coOOTBETCTBEHHO.

2. B neBoi yacTm okHa BblbepuTe CBOK YYETHYIO 3aMUChb.

3. Ha saknagke «KnueHTbl» (CM. Puc. 2) Bbibepute knueHTa, AN KOTOPOro Heobxoammo
BKIMIOUYUTL / BBIKIMIOUYNTL PEXUM OTCIIEXMBAHUS OMepauvi.



4, Haxmute Ha KHOMKY (OTCcnexusaHne onepaumin No knneHty). Ha 3aknagke «KnueHTbI»

CTaHeT AOCTyMnHoW KkHorka | CooGlWeHUs |, a B CTPOKE C MMEHEM / Ha3BaHWEM KIIMEHTa MOSIBUATCSA
(3eneHbii NPSAMOYrOSbHNK).

MpumeyaHue.

Mpn nosIBNEHMM HOBLIX COOOLLEHUI KHOMKa |C006u.|eva| M3MEHUT HasBaHWe Ha
[ CoobleHua <(kon-Bo HeNPOUYMTAHHLIX COOGLIEHUI)> |.

3.2.2 [pocMOTp BbINOMHEHHbIX MO KIIMEHTy onepauumn

[MpocMmoTpeTe BLINOMHEHHbIE MO KNMEHTY onepauuy MOXHO OAHWMM M3 CreaytoLux cnocobos:
1. B XypHane cobbImuin («Cuctema / XKypHan cob6bituit / MonHbIN»
«Cucrtema / XXypHan co6bituin / Mo BLIOOPY»).

2. B coobuweHun, oTmpaBneHHoOM Ha e-mail coTpyaHuka (npouegypa HacTpOMKM NoapoBHO
onucaHa B n. 3.2.3).

3. Hasaknagke «KnueHTtbl» B okHe «llepcoHan — Bce» («[lepcoHan — B pa6oTe») (cM. Puc. 2)
HaXkMuUTe Ha KHorKy | CoobeHus |nmm | CoobweHms <(Kon-Bo HeNpoYMTaHHbIX COO6LeHUN)> |.
Ha akpaHe nosiBMTCA OKHO, NpeAcTaBneHHoe Ha Puc. 5.

nnn

¥ MndopmaywoHHble coobuweHwa KnWeHTa: “Abal" 000 ﬂ
Dara ] Tun ] OnMcaHue

31.08.20171 15:41:44 DkOHY3HWE COOKS QeHCTEHA A0r0EDDS KmerTorkui ;. Homep K23654 gara 11,01, 2003 |ﬂ

1.08.2071 15:47.44 MpocpOYEHHEIS ONOBELW EHHA KAMEHTS MpocpoMEHHEIE ONOBEW EHKA KAKeHTa: Koppekuwa

H.08.2017 15:47:44 MpoCpOYEHHEIE ONOBELLEHWA KAUEHTS MpocpOYEHHEIE ONOBELWEHWA KAWEHT S B NokMPOESTE KapTEl

31.08.2011 15:41.44 MpocpoYeHHEIE ONOBELW EHHA KAMEHTS MpocpoMeHHElE ONOBEW EHHA KiKeHTa: JaHecenue & HC

H.08.2017 15:47:44 MpoCpOYEHHEIE ONOBELLEHWA KAUEHTS MpocpoYEHHEIE ONOBEWEHWA KndeHT S [TpessiueH M1

31.08.2011 15:41.44 MpocpoYeHHEIE ONOBELW EHHA KAMEHTS MpocpoMEHHEIS ONOEEWEHHA KAHMEHTS: KOPPEKLMA UEHE

31.08.2017 15:47:44 MpocpoYeHHElS ONOEELW EHHA KAMEHTS MpocpoMEHHEIE ONOEEWEHHA KAKMEHTS: KOPDEKLMA UEHE

H.08.2017 15:47:44 MpoCpOYEHHEIE ONOBELLEHWA KAUEHTS MpocpOYEHHEIE ONOBELWEHWA KAWEHT S B NokMPOESTE KapTEl

06.09.2011 14:21:39 HimeHeHne cyeTa KnHeHTa MNMononneHne cyera : Pyonu Ha cyry 1200

06.09.2011 14:21:39 JodasneHue M1 DodaeneHne NI : Houep 1211 gara 06.09.2011 cyrna 1200

05.09.2011 10.47.23 HsteHeHHe cocTOAHMA KapThl HsmeHeHme cocToaHWA kapTen: 40000070002 3adnokmposanal

05.09.2011 10:41.07 MateHEHHE CYETE KAMEHTS MononHeHMes cueTa : Pytdng Ha cyrry 100 J

05.09.2017 10:10:37 M stAEHEHME CUBTA KAWEHTS CrucaHye co cueta | Pydnu Ha cykray 100

02.09.2011 16:20:29

WsmeHeHwe cueTa k1eHTa

MononHeHu1e cyeta

: Pyginu Ha cymmay 100

02.03.2011 16:15:01

M stAEHEHME CUBTA KAWEHTS

MonoAHEHWE cueTa

- Pydinun Ha cyraray 100

M StieHEHME CHETA KAKEHTA
M ZtdEHEHIWE GOCTOAHMA KADTH
M ZtdEHEHIWE GOCTOAHMA KADTH

Hotaenequme 1.7
M ShEHEHUE CUETA KAWMEHTA

02.09.2011 16:06:19
02.09.2011 15:26:34
02.09.2011 15:26:25
02.09.2011 15:25:01
02.09.2011 15:25:00

MononHeHve ceta : Pydnu Ha cyrmy 100

M ztieHEHME coCTOAHMWA KApTe: 40000071 003(B patore]
WztieHeHwe cocToaHWa kapTer: 4000001 007(E patare]
HoGaenenve M7 : Homep 100 gara 02.09.2071 cyraraa 10000
MononaHeHWe cueTa @ Pydnu Ha cyraray 10000

Q&cnygoan Nerpos M. 1. [ orpagneno no e-mail

| OTMeETHTE Be

Brlitth

Puc. 5. Cnucok onepauumn no KNUeHTy

B okHe, npenctaBneHHoM Ha Puc. 5, otobpakéH CnMCOK BLIMNOMHEHHBLIX MO KIMEHTy onepauui. [aH-
Hble oToOpaXkaloTcsl B BMAE Tabnuubl, COCTOSILLLEN U3 CrieayHoL MX CTONOLOB:
e «[ata» — pata BbINOSHEHMSA Onepaumy;
° «Tvin» — HasBaHWe onepauuu;
e  «OnucaHue» — KpaTKoe onucaHue onepauuu;
e  3HaK (CI/IHI/IIZ NPSIMOYTOfbHKK) B Cry4yae, ecrnvm CoobLLeHVe O BbIMNOSIHEHUM onepaummn Obiro
OTNpaBreHo Ha e-mail coTpyaHuka (nogpobHee O HacTpoWke OTMpaBku cM. n. 3.2.3).

MpumeyaHue.

LWpndgrom € XMPHBIM HaYyepTaHMEM OTMEYEHbI HEMPOYUTAHHLIE COOOLL EHMS.

Onsa Toro 4TtobObl COOOLLEHNE OTMETUTbL KaK MNPOYUTAHHOE, HEOOXOAMMO YCTaHOBUTbL
Kypcop Ha CTpoke C 3anvcbio 06 3ToM cooblyeHun. Yepes HEeCKONbKO CekyHp, Hayep-
TaHve Wwpudgra COOoOLLEHNS N3MEHUTCST Ha OBObIMHOE.

Ona Toro 4ToGbl OTMEUTL KaK MPOYUTAHHblE BCE COODLLEeHWs, HEOOXOOAUMO HaxaTb
Ha kHoOMKy |OTMeTuTBL Bce | Yepes Heckombko cekyHn HauyepTaHue LipudTa BCex
CcOO0OLL eHNIN N3MEHUTCH Ha 0bblYHOe.




3.2.3 Hactpownka ompaBku coobLieHnn Ha e-mail

CoobLLeHnst 0 BbINOMHEHMX OMepaumii MO KIMEHTY MOryT OblTb OTNpaBrieHbl Ha e-mail coTpyaHuka.
Pacchbinkon Takmx coobuieHnn ynpaenseT ymnuta «MessageSender» (cM. gokymeHT «Petrol Plus. PA.
MessageSendery). C 3agaHHOM NEPUOAUYHOCTBID OHA MPOBOAWT MpoBepky Bl Ha npegmeTr Hammyus HOBbIX
coobuieHun n ommpasngeT ux. [locne ompaBku coobueHns OyayT OTMeYeHbl CUHUM  MPSIMOYIOflbHUKOM
(!, cMm. Puc. 5).

[ns HacTpoMKM OTMNpaBKM COOOLL EHMI HEOBXOAMMO:

1. B rnaBHoM MeH BbiOpaTb nyHKT «lMepcoHan / B pabote» (MOXHO HaxaTb KOMOMHaLMO
KraBuLL +[H]) wm «Mepconan / Bee». Ha akpaHe nosisutcs okHo «MepcoHan —B pa6oTe »
unn «MepcoHan — Bce» cOOTBETCTBEHHO.

2. B neBoi yacm okHa BbIOpaTb YYETHYHO 3anMCb COTPYAHMKA.

3. Ha saknagke «[daHHble» B none «E-mail» BBECTM 3MEKTPOHHBIN aapec CoTpyaHuKa.

4., YctaHoBuTb dunar «OTnpaBnsaT MHAGOPMaUNOHHbIE COO0GLL EeHNsI NO e-mail».

Pa3pabotimk ocTaBnsieT 3a coboii NpaBO BHOCUTb B Modyrib uaMeHeHus 6e3
npegBapuTenbHOro yYBe4OMIMEHUsSI MONb30BaTens




